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ChatGPT Prompting
Cheat Sheet

Use this Cheat Sheet to master prompting

MODES AND ROLES
Intern: Find research on [insert topic]
Idea generator: Generate ideas on [x]
Editor: Edit and fix this text: [insert text]
Teacher: Teach me about [insert topic]
Critic: Critique my argument: [argument]

Code
Tweet

Social
media post

FORMAT

Table
Blog
Email

Bullets

TONES

Write using [x] tone
Essay 9 [

Persuasive
Formal
Informal
Friendly

Professional

Descriptive
Humorous
Academic

Firm
Confident
Poetic
Narrative

Report
Presentation

Research

HOW TO BUILD A CHAIN PROMPT WITH EXAMPLE

1. Insert first prompt: Give me a summary of this document [insert or copy paste document text]

2. Modify the output: Use the summary above and write a 500 word piece that explains the topic to beginners
3. Modify the tone: Change the tone of the answer above and make it sound more professional

4. Modify the format: Convert the answer above into text for a presentation with 1 slide for each key point

PROMPTS FOR MARKETERS

List [insert number] ideas for blog posts about [insert topic]
Create a 30 day social media calendar about [insert topic]
Generate landing page copy for [insert product description]
Write 5 pieces of Facebook ad copy for [product description]

Generate 5 persuasive subject lines for an email about [insert
email description]

PROMPTS FOR CODING

Help me find mistakes in my code: [insert your code]

Explain what this snippet of code does: [insert code snippet]
What is the correct syntax for a [statement or function] in
[programming language]?

How do | fix the following [programming language] code which
[explain the functioning]? [insert code snippet]

PROMPTS FOR SALES

Generate 10 ways to generate leads for [product description]

Create a personalized sales email for potential customers.
Include [topic, brand name, promo offers, etc.]

Write a sales landing page description for [product description]
Generate 5 personas | should include in my outreach for [X]
Generate a script to use when cold-calling [insert personal

PROMPTS FOR DESIGNERS

What are some interactions to consider when designing a
[insert app or website description]

Create a user persona for [describe product]

Generate 10 questions for a user interview regarding [topic]
Create a user journey for [insert app and persona description]
Generate Ul/UX design requirements for [describe feature]

PROMPTS FOR RESEARCH
Identify the top 20 companies in [insert industry] by revenue
What are the top trends in [insert industry] for 2023?
Find me the best-reviewed software for [insert task]
Summarize the annual financial statement of [insert company]

Summarize this research paper and give me a list of the key
insights: [insert research paper text]

PROMPTS FOR CUSTOMER SERVICE
Create a template for an email response to customers inquiring
about [product].

What are the most frequently asked questions about [topic]?
Create a help page that explains how to use [your product].

Summarize the following knowledge base article to give step-
by-step instructions: [insert article]

GENERAL PROMPTS

Rewrite this text and make it easy for a beginner to understand: [insert text].

| want to [insert task or goal]. Generate 5 for ideas for [insert task or goal].

Explain [insert topic] in simple and easy terms that any beginner can understand.

Summarize the text below and give me a list of bullet points with key insights and the most important facts.

Proofread my writing above. Fix grammar and spelling mistakes. And make suggestions to improve the clarity of my writing.

10 Best Prompting Tools
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Resumaker.ai: Resume and cover letter generator.
Interviewsby.ai: Nail your dream interview.

WonsultingAl: Your full suite of job search Al tools.
TheJobForMe: Get personalized job recommendations.
Career Circles: Helps people affected by layoffs bounce back.

JobHunnt: Al-powered job application assistant.

Existential: Al powered custom career advice.
Jobscan: Optimize your resumes to get more interviews.

Aragon: Transform your selfies into Al generated headshots.

. Rec;less: Job search with community-driven job matching.
. JobProfile.io: Create winning resumes in minutes.

. Practice Interview: Chatbot for job interview preparation.

. Network Al: Connect with industry professionals.

. CareerHub Al: Upgrade your career with the power of Al.

. FutureFinder.Al: Al powered education and career advisor.

. Mimir: Personalized coaching through Al chats.

Joblinterview.coach: A complete Al job interview coaching platform.

. Engage Al: Enables LinkedIn users to build relationships using Al.
. Yoodli: Improve your communication skills using Al.

. Kickresume: Al powered resume builder.



ChatGPT Mastery Cheat Sheet
Zero to Pro

KEY TERMS KEY FEATURES
Prompts: Written instructions given to ChatGPT Prompting: Instruct ChatPGT to produce text output that you
GPT-4: The latest Al model powering ChatGPT want. Examples: blogs, emails, essays, code, and more

Web Browsing: Enables ChatGPT to access the internet and

PRERR- The comp sy Bk At CHEtoR Ec OB A obtain up to date information to generate prompts

Prompt Engineering: The technigue of crafting the correct

prompts to get your desired output Plugins: Similar to Chrome plugins, these are add ons you can

install to extent the capability of ChatGPT
Generative Al: A category of Al that generates media like text,

images, music, and movies Note: Web browsing and Plugins require a ChatGPT Plus

subscription

TONES FORMAT MODES AND ROLES
Write using [x] tone Coie Table Essay Intern: Find research on [insert topic]
Firm Professional Persuasive Twieat Blog Report Idea generator: Generate ideas on [x]
Confident Descriptive Formal £oil Pressntation Editor: Edit and fix this text: [insert text]
Poetic Humorous Informal Social e Teacher: Teach me about [insert topic]
Narrative  Academic Friendly media post Bullets  Research Critic: Critique my argument: [argument]
ALTERNATIVE CHATBOTS PROMPT GENERATION APPS
cs ’ (s A
\ ) > & Promptaase‘ Q Prompt perfect prompt
Google Bard Chatsonic Bing Al HuggingChat A
10 BEST PLUGINS
".' VoxScript
IE] . r. @ \> zapier
@ =
Video Wolfram  Scholar Al  WebPilot  KeyMate  VoxScript Zapier Pixellow AskYour
Insights Search QR Code PDF

KEY USE CASES AND PROMPTS

Improve your writing: Proofread my writing above. Fix grammar and spelling mistakes. And make suggestions that will improve
the clarity of my writing.

Delegate your research: | am creating a report about [insert topic]. Research and create an in-depth report with a step-by-step
guide that will help readers understand how to [insert outcome].

Learn new skills: | want to learn [insert desired skill]. Create a 30 day learning plan that will help a beginner like me learn and
improve this skill.

Use 80/20 to learn faster: | want to learn about [insert topic]. Identify and share the most important 20% of learnings from this
topic that will help me understand 80% of it.

Summarize long texts, articles, and reports: Summarize the text below and give me a list of bullet points with key insights and
the most important facts.

Simplify and understand complex documents: Rewrite this text and make it easy for a beginner to understand: [insert text].
Generate new ideas: | want to [insert task or goal]. Generate [insert desired outcome] for [insert task or goal].

Simplify and learn complex topics: Explain [insert topic] in simple and easy terms that any beginner can understand.

Created by Awais Khan. Credit: Zaln Kahn and Superhuman.



ChatGPT Data Analysis
Cheat Sheet

How to convert spreadsheets into insights and visualizations

HOW TO ACCESSIT

« Go to the settings menu in the bottom left corner of ChatGPT
« Click on Beta Features and turn on Code Interpreter

« Go back to the main screen, click on GPT-4, and select the
Code Interpreter option.

BASIC ANALYSIS YOU CAN GENERATE
Example Prompts
Data Manipulation: Filter the data to include only rows where
the age is greater than 25, then sort by salary.

Data Cleaning: Remove any duplicate entries and fill missing
values in the 'age' column with the mean age.

Generate insights: Run a basic analysis on the data and
generate a list of insights.

Apply Formulas and Functions: Create a custom formula and
apply it to the data to generate total revenue by location.
Automation and Scripting: Write a script to automate the
monthly report generation process.

Manipulate Styles and Formatting: Change the font color of
the 'total' column to blue and apply conditional formatting to
highlight values above 1000.

Work with Multiple Sheets: Access the second sheet in the
workbook and calculate the sum of the 'expenses’ column.

Save New Data: Save the modified data to a new CSV file.

ADVANCED ANALYSIS

Machine Learning and Predictive Modeling: Train a linear
regression model using the features 'age’, 'experience’, and
predict the 'salary’

Integrate with Databases: Import data from a SQL database
and merge it with existing data in a spreadsheet.

Location Analysis: Create a pivot table summarizing sales by
region and apply data validation rules to ensure accuracy in
the 'quantity' column.

Time Series Analysis: Analyze the time series data for stock
prices and identify the seasonal trends.

Text Analysis: Extract and analyze customer reviews from a
column, identifying common positive and negative sentiments.
Conditional Operations: Apply a 10% discount to the 'price’
column for products in the 'electronics' category.

Integration with External APIs: Fetch weather data from an
external APl and integrate it with sales data to analyze
weather-related sales trends.

Batch Processing: Write a script to process multiple CSV files
in a directory, summarizing the sales data.

Data Transformation: Normalize the values in the 'height' and
'weight' columns using min-max scaling.

Get joinsuperhuman.ai - my newsletter

v with 375,000+ readers that teaches you
how to leverage Al to boost your
productivity. Link in post #

VISUALIZATIONS YOU CAN GENERATE

Use prompt: Generate a [insert visualization] from the data.

Line Plot Bar Chart

Histogram Scatter Chart

Correlation Chart Pie Chart

Box Plot

Area Chart Radar Chart Venn Diagram

Dendogram

Word Cloud Ridgeline Plot




ChatGPT Plugins to 10x Your Productivity
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Tutory Open Lecture Giga Tutor
: Discover and access the right moments Giga is your Al powered personalised
Accessaﬂotdable, un—demandmr'g in ottt fork i tutor, it keeps the answers to your
and education right at your fingertips. I e questions personalised.
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. ChatSpot I SEO CORE Al
Get access to marketing/sales data Use Al to analyze and improve the SEO
including domain information, company of a website. Get advice on websites,
research and search keyword research. keywords and competitors.
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[ WebPilot Link Reader
st @ o [ ot
s Browse & QA Webpage/PDF/Data. Reads the content of all kinds of links,
Y rsonal SEO assistant for content i :
"::; Generate articles, from one or more like webpage, PDF, PPT. image, Word &
o URLs. other docs.
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Photorealistic ImageSearch p Polarr
v . ) Search Polarr's massive pool of user
Generate Photorealistic prompts for Find and display image from unsplash. e e
Midjourney. and videos perfect.
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CreatiCode Scratch Noteable DEV DEV Community
Display Scratch programs as images Lreate notebooks in Fython, S0l and Plugin for recommending articles or
and write 2D/3D programs using Markdown to explore data, visualize, users from DEV Community.
CreatiCode Scratch extensions. and share notebooks with everyone.
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Q Decision Journal Zapier Glowing
Become a better decision maker by Interact with over 5000+ apps like Schedule and send daily SMS messages
keeping track of your decisions and Google Sheets, Gmail, HubSpot, - reminders, inspiration, helpers and
reviewing how they turn out. Salesforce, and thousands more. more.
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The best Al tool
for every type task

Research

Coding

Code Interpreter

Essays + Blogs \§ Claude

Academic

Data Analysis Code Interpreter

Image Analysis

Summarization :\¥ Claude

Web Browsing
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